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10ה 6 ( )   10 13 ( ) 

19:00  21:00 

☿fi♃כ  ⅝╠╘⅝   

 ⱪ꜡☺▼◒♩  
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Part Ɽ♁◖fi  Ί│∂╘⌐ 

↓╣⅛╠ ℮Ɽ♁◖fi 

 ♁ⱨ♩ OS Operating System ≤▪ⱪꜞ◔כ◦ꜛfi♁ⱨ♩ 

 

 

 

 

 

 

 

 

 

 

 

Ɽ♁◖fi─ ∟ → 

 Ⱳ♃fi 

⇔∫⅛╡≤ ⇔╕∆⁹ 

  ♦▫☻ⱪ꜠▬ ⸗♬♃ ─ ∂ⱴכ◒ ╙ ╣╕∆⁹ 

 

    ♦▫☻ⱪ꜠▬ ⸗♬♃ ⅜ ⇔⁸ ⅜™ↄ≈⅛ ╣ ╦╡╕∆⁹ 

♦☻◒♩♇ⱪ ⅜ ╢╕≢⁸ ₁ ⅜⅛⅛╡╕∆⁹ 

 

 

♦☻◒♩♇ⱪ 

  Ɽ♁◖fi─ ╩ ╣√ ⌐ ≡ↄ╢  

  ►▫fi♪►╩ ↄ  

  ╩∆╢ ─ ♦☻◒♩♇ⱪ ─╟℮⌂╙─  

 

 

ⱴ►☻ⱳ▬fi♃ 

      ─╙─╩ ⇔ ∆╙─ 

 

 

ⱴ►☻ 

1 ◒ꜞ♇◒ ◒ꜞ♇◒  

  Ⱳ♃fi╩◌♅♇≤ ∆↓≤ 

 

2 ♄Ⱪꜟ◒ꜞ♇◒ 

 Ⱳ♃fi╩◌♅◌♅≤ ↑≡ ∆↓≤ 

 

3 ♪ꜝ♇◓ 

  Ⱳ♃fi╩ ⇔√╕╕ⱴ►☻╩ ⅛∆↓≤ 

 

4 ◒ꜞ♇◒ 

    Ⱳ♃fi╩◌♅♇≤ ∆↓≤ 

 

OS WindowsXP⁸WindowsVista  Windows7 ⌂≥ 

꞉כ◕⁸ꜟ☿◒◄⁸♪כⱶ ⌂≥ 

℮─│⁸ 

Windows7  

♁ⱨ♩ Excel2010 

≢∆⁹ 

♦☻◒♩♇ⱪ─♦◙▬fi╛ ↕╣≡

™╢▪▬◖fi─ ⌂≥│⁸Ɽ♁◖fi

⌐╟∫≡ ⌂╡╕∆⁹ 

Ⱳ♃fi 

ⱱ▬כꜟⱲ♃fi 

Ⱳ♃fi 
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▪▬◖fi 

  ⱪ꜡◓ꜝⱶ╩ ∆╢√╘─ Ⱳ♃fi─↓≤≢∆⁹ 

  ⱴ►☻ⱳ▬fi♃╩▪▬◖fi─ ⌐ ⌡⁸♄Ⱪꜟ◒ꜞ♇◒∆╢≤ⱪ꜡◓ꜝⱶ╛ⱨ◊ꜟ♄כ⅜ ⇔ 

╕∆⁹ 

 

 Ⱳ♃fi♩כ♃☻ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ɽ♁◖fi╩ ⇔╕∆ 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

ᵑ ♩כ♃☻ ╩◒ꜞ♇◒ 

ᵒ ◦ꜗ♇♩♄►fi ╩◒ꜞ♇◒ 

⌐№╢Ⱳ♃fi≢∆⁹ 

⅜כꜙ♬ⱷ♩כ♃☻≥╢∆◒♇ꜞ◒ ⅝╕∆⁹ 

↓─ⱷ♬ꜙכ⅛╠♁ⱨ♩╩ ⇔√╡⁸ⱨ◊ꜟ♄כ╩ ™√

╡⁸Ɽ♁◖fi╩ ⇔√╡⇔╕∆⁹ 

Ⱳ♃fi╩ ⇔≡ ╩ ╢≤⁸ ∆╢

↓≤⅜№╢─≢ ↕⌂™≢ↄ∞↕™⁹ 
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Part Ɽ♁◖fi  Ίⱴ►☻ ─  

 

 ⅔ ⅛⅝♁ⱨ♩₈Ɑ▬fi♩₉╩ ∫≡⁸ ╩ ⅝⌂⅜╠ⱴ►☻ ─ ╩⇔╕∆⁹ 

Ɑ▬fi♩─ ∟ → 

 

♩כ♃☻ ╩◒ꜞ♇◒⇔╕∆⁹ 

∆═≡─ⱪ꜡◓ꜝⱶ ⌐ⱴ►☻ⱳ▬fi♃╩ ⇔╕∆⁹ 

 

 

 

 

 

 

ꜞ◘☿◒▪⁸≡⇔◓♇ꜝ♪╩כⱣꜟכ꜡◒☻ ╩◒ꜞ♇◒ 

⇔╕∆⁹ 

 

 

 

 

 

 

Ɑ▬fi♩ ╩◒ꜞ♇◒∆╢≤⁸Ɑ▬fi♩⅜ ∟ ⅜╡╕∆⁹ 

 

 

 

 

 

 

 

╩ →╕∆ 

 

 

 

 

 

 

 

 

 

 

 

ⱴ►☻ⱳ▬fi♃╩ ─ẽ⌐ ╦∑≡⁸ⱴ►☻ⱳ▬fi♃─ ⅜  ⌐ ╦∫√╠ ⌐♪ꜝ♇◓

⇔╕∆⁹ 

─ ⅝↕⅜ ⌂◘▬☼⌐⌂∫√╠♪ꜝ♇◓╩╛╘╕∆⁹ 
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╩ ↄ♠כꜟ╩ ⇔╕∆ 

 

 

 

 

 

 

 

 

 

 

ₒ ₓ 

 ↄ∫⅝╡⇔√ ─ ╩ ⅝╕∆⁹ ╕≢─ ↕⅜ ═╕∆⁹ 

 

 

₈Ⱪꜝ◦₉─Ộ╩◒ꜞ♇◒∆╢≤ꜞ☻♩⅜ ↕╣╕∆⁹ 

 

ₒⱩꜝ◦ₓ 

 ╠⅛⌂ ╩ ⅝╕∆⁹ Ⱨ◒☿ꜟ╕≢─ ─ ↕⅜ ═╕∆⁹ 

 

ₒ◌ꜞ◓ꜝⱨ▫ Ⱪꜝ◦ ₓ 

 ⅛╠ ⌐ ⇔√Ɑfi⁹ Ⱨ◒☿ꜟ╕≢─ ─ ↕⅜ ═╕∆⁹ 

 

ₒ◌ꜞ◓ꜝⱨ▫ Ⱪꜝ◦ ₓ 

 ⅛╠ ⌐ ⇔√Ɑfi⁹ Ⱨ◒☿ꜟ╕≢─ ─ ↕⅜ ═╕∆⁹ 

 

ₒ◄▪Ⱪꜝ◦ₓ 

 ◒ꜞ♇◒⇔ ↑╢ ▬fi◒─ ╩ ⅝⅛↑ ↑╕∆⁹ Ⱨ◒☿ꜟ╕≢─ ─ ↕⅜ ═╕∆⁹ 

 

ₒ Ⱪꜝ◦ₓ 

 ⅝ ╘─ ─ ≤ ─ ╩ ⅝╕∆⁹ Ⱨ◒☿ꜟ╕≢─ ─ ↕⅜ ═╕∆⁹ 

⌐╙ ⁹ 

 

ₒ◒꜠ꜜfiₓ 

 ◒꜠ꜜfi≢ ™√╟℮⌂ ╠⅛™ ╩ ⅝╕∆⁹ Ⱨ◒☿ꜟ╕≢─ ─ ↕⅜ ═╕∆⁹ 

⌂⅜╠ ⌐╙ ⁹ 

 

ₒ Ɑfiₓ 

 ⱴכ◌כ≢ ™√╟℮⌂ ─ ╩ ⅝╕∆⁹▬fi◒│ ⇔ ≢⁸ ─ ⌐ ⌡≡ ↄ≤ ↑≡ ⅎ

╕∆⁹ Ⱨ◒☿ꜟ╕≢─ ─ ↕⅜ ═╕∆⁹ 

 

ₒ Ⱪꜝ◦ₓ 

 ⇔ ↑√ ≢⁸ ─ ⅜ ∫√ ╩ ⅝╕∆⁹ ⌐ ═╢≤ ⅜№╡╕∆⁹ Ⱨ◒☿ꜟ╕

≢─ ─ ↕⅜ ═╕∆⁹ ⌐╙ ⁹ 
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╩ ⇔╕∆ 

 ₈Ⱪꜝ◦₉≤₈ ─ ₉╩ ╘√ ⁸ ╩ ╘╕∆⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 ╩◒ꜞ♇◒⇔√ ─Ɽ꜠♇♩₉כꜝ◌⁸₈ ⅛╠⅛⁸₈ ─ ₉╩◒ꜞ♇◒⇔≡ ↕╣╢ ─

⅛╠ ╩ ┘╕∆⁹ 

 ⌂⅔⁸₈ ₉│₈ ₉─ ╡≈┬⇔─ ⁸₈ ⇔◗ⱶ₉─ ⁸⅔╟┘⁸ ◒ꜞ♇◒⇔≡♪ꜝ♇◓⇔√≤

⅝─ ⌐⌂╡╕∆⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

╡≈┬⇔ 

 

 

 

 

 

 

 

 

─₉ꜟכ♠₈  ╡≈┬⇔ ╩◒ꜞ♇◒⇔≡ ⇔╕∆⁹ 

 ₈ ₉╩ ⇔≡ ╩ ⇔⁸ ≢◒ꜞ♇◒∆╢≤ ⅜∕─ ≢ ╡≈┬↕╣╕∆⁹ 

₈ ₉─ │⁸ ◒ꜞ♇◒∆╢≤ ⅜∕─ ≢ ╡≈┬↕╣╕∆⁹ 

≢ ╕╣√ ⌐ ╩ ⇔ ╗≤⅝⌐╙₈ ╡≈┬⇔₉╩ ™╕∆⁹ 

 

 

⌐╙Ⱪꜝ◦─ ⅜ ↑╠╣╕∆⁹ 

 

─ │⁸ 

Ɫכ♩  

⁸  

╡≈┬⇔ Ⱨfi◒⁸◒꜠ꜜfi 

≢ ™√╙─≢∆⁹ 
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⌐ ∆ 

 

╩╛╡ ∆≤⅝⌐│⁸₈ ⌐ ∆₉Ⱳ♃fi╩◒ꜞ

♇◒⇔╕∆⁹ 

 

 

 

 

 

 

 

◘fiⱪꜟ  
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Part Ɽ♁◖fi  Ί◐כⱲכ♪  

 

 ♁ⱨ♩₈ⱷ⸗ ₉╩ ─╠⅛♪כⱲכ◐⁸≡∫ ╛ ─ ╩⇔╕∆⁹ 

ⱷ⸗ ─ ∟ → 

 

♩כ♃☻ ╩◒ꜞ♇◒⇔╕∆⁹ 

∆═≡─ⱪ꜡◓ꜝⱶ ⌐ⱴ►☻ⱳ▬fi♃╩ ⇔╕∆⁹ 

 

 

 

 

 

 

ꜞ◘☿◒▪⁸≡⇔◓♇ꜝ♪╩כⱣꜟכ꜡◒☻ ╩◒ꜞ♇◒ 

⇔╕∆⁹ 

 

 

 

 

 

 

ⱷ⸗ ╩◒ꜞ♇◒∆╢≤⁸ⱷ⸗ ⅜ ∟ ⅜╡╕∆⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 ꜟ♁כ◌

∆╢ ╩ ⇔╕∆⁹ 
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 ♪כⱲכ◐

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ⱱכⱶⱳ☺◦ꜛfi ⌐♪כⱲכ◐ ╩ ⅎ≡⁸ ╩ ∆╢ ─ ─↓≤ 
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ⱴכ꜡  

ⱴכ꜡ ⅛⌂  

ừ№  

№ ™ ℮ ⅎ ⅔ ℓ ℗ Ω ⅍ ⅓ 

A I U        

          

     flℓ fl℗ fl fl⅍ fl⅓ 

          

 

ừ⅛  

⅛ ⅝ ↄ ↑ ↓ ⅝╚ ⅝℗ ⅝╜ ⅝⅍ ⅝╞ 

          

          

          

 ⅓ↄℓ ↄ℗ ↄΩ ↄ⅍ ↄ  ﬞ   יִ

          

          

⅜ ⅞ ← → ↔ ⅞╚ ⅞℗ ⅞╜ ⅞⅍ ⅞╞ 

          

     ←ℓ ←℗ ←Ω ←⅍ ←⅓ 

          

 

ừ↕  

↕ ⇔ ∆ ∑ ∕ ⇔╚ ⇔℗ ⇔╜ ⇔⅍ ⇔╞ 

          

          

          

↨ ∂ ∏ − ∙ ∂╚ ∂℗ ∂╜ ∂⅍ ∂╞ 

          

          

          

 

ừ√  

√ ∟ ≈ ≡ ≤ ∟╚ ∟℗ ∟╜ ∟⅍ ∟╞ 

          

          

          

  ∫        

          

          

∞ ∩ ≠ ≢ ≥ ∩╚ ∩℗ ∩╜ ∩⅍ ∩╞ 

          

     ≢╚ ≢℗ ≢╜ ≢⅍ ≢╞ 

          

     ≥ℓ ≥℗ ≥Ω ≥⅍ ≥⅓ 
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ừ⌂  

⌂ ⌐ ⌠ ⌡ ─ ⌐╚ ⌐℗ ⌐╜ ⌐⅍ ⌐╞ 

          

 

 

ừ│  

│ └ ┤ ┼ ╒ └╚ └℗ └╜ └⅍ └╞ 

          

          

     ┤ℓ ┤℗ ┤Ω ┤⅍ ┤⅓ 

          

          

┌ ┘ ┬ ═ ╓ ┘╚ ┘℗ ┘╜ ┘⅍ ┘╞ 

          

┐ ├ ┴ ║ ╔ ├╚ ├℗ ├╜ ├⅍ ├╞ 

          

 

 

ừ╕  

╕ ╖ ╗ ╘ ╙ ╖╚ ╖℗ ╖╜ ╖⅍ ╖╞ 

          

 

ừ╛  

╛  ╝  ╟ ╚  ╜  ╞ 

          

          

 

 

ừ╠  

╠ ╡ ╢ ╣ ╤ ╡╚ ╡℗ ╡╜ ╡⅍ ╡╞ 

          

 

 

ừ╦  

╦    ╩ ℮℗ ℮⅍ 

       

╥       

       

       

 

 

ừ╪ 

╪ 
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 ╩  

  ╕┬⇔™    ẽMẽẽBẽUẽSẽI ẽI   Enter ╩ ⇔≡ ⁹ 

  ⅛╪™     ẽKẽẽNẽNẽI      Enter ╩ ⇔≡ ⁹ 

  ⌂∫≤ↄ    ẽNẽẽT ẽTẽOẽK ẽU   Enter ╩ ⇔≡ ⁹ 

ẽMẽOכẽDẽOẽ     ╙כ≤    ẽכ    Enter ╩ ⇔≡ ⁹ 

 

  Ợ ─ ╩ ⇔≡⅛╠⁸ Enter ╩ ∆≤ ↕╣╕∆⁹ 

 

  Ợ ─  

Ᵽ♇◒☻Ɑכ◐☻כ ⇔√™ ─ ╩ꜟ♁כ◌⌐╡╦ ╩כ◐≡⇔ ⇔╕∆⁹ 

כ◐♩כꜞ♦ ⇔√™ ─ ╩ꜟ♁כ◌⌐ ╩כ◐≡⇔ ⇔╕∆⁹ 

       ⇔√™ ╩♪ꜝ♇◓⇔≡ ╩כ◐⁸⇔ ⇔╕∆⁹ 

 

  Ợ☻Ɑכ☻ ╩ ⇔√№≤⌐ ☻Ɑכ☻      ╩ ⇔╕∆⁹ 

 

 

 

 ⌐  

  1 ↕™↓℮ ≤ ⁹ 

2 ─ ⌐ ⅜№╢ ≢⁸ ☻Ɑכ☻ ╕√│ ╩ ⇔╕∆⁹ 

3 └╠⅜⌂⅜ ⌐ ↕╣⁸ ─ ⌐ ⅜ ⅝╕∆⁹ 

⇔™ ⅜ √╠⁸ Enter ╩ ⇔╕∆⁹ 

4 ⇔™ ⅜ ⌂™≤⅝│⁸╙℮ ☻Ɑכ☻ ╕√│ ╩ ⇔

╕∆⁹ 

  5 ☻Ɑכ☻ ╕√│ ╩ ⅛ ⇔≡⁸ ⇔™ ╩ ⁹ 

  6 Enter ╩ ⇔≡ ⁹ 

 

 

 

ừ└╠⅜⌂  

╖⌂↕╪    ↓╪⌐∟│   ⇔╜∫∟╞℮   ∑╪─╡⅝╜℮  ┘╢≢℗╪← 

 

≈≠ↄ     ⅝╪⌐ↄ    ⇔╜∫⅝╪┘   ↕╪−╪     │╪ⅎ™ 

 

 

ừ  

  ↕                       

 

                        ↄ 
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 ╩  

  1 ┌╠ ≤ ⁹ 

  2 ╩ ⇔╕∆⁹ ⌐∆╢≤⅝│ F ╩ ⇔╕∆⁹ 

   β ─ ≤ ═⁸ ─ ↕│ ∂≢⁸ ⅜ ─ ─↓≤≢∆ 

  3 ╕√│ F ╩ ∆√┘⌐⁸ ⁸ ⁸ ─╖ ≤ ╦╡╕∆⁹ 

  4 Enter ╩ ⇔≡ ⁹ 

                        

     ┌╠   ќ      ќ      ќ    

 

                     

     ┌╠   ќ   bara      ќ   BARA     ќ   Bara  

 

 

  Ợ ⌐ ╩ ∆╢  

Shift ╩ ⇔⌂⅜╠ ╩ ∆╢≤⁸ Enter ╩ ∆╕≢ ≤⌂╡╕∆ ─ │

⁹ 

Enter ╩ ⇔√ │⁸ ─ ⌐ ╡╕∆⁹ 

 

Ợ ─ ⌂≥╩ ∆╢≤⅝│⁸ ─ ╩ ↑≡ ≢⅝╢╟℮⌐⁸ כⱲכ◐

♪─ ⅛╠ ╩ ⇔≡⁸ ⌐ ╡ ⅎ╕∆⁹ 

  Ợ Ᵽכ─ẽ№╩◒ꜞ♇◒⇔≡⁸ꜞ☻♩ ─ ╩◒ꜞ♇◒⇔≡╙ ⌐ ╡ ╦

╡╕∆⁹ 

 

 

◌♃◌♫  

  ₈IME ▫♥ќ  ⱪ꜡Ɽ  ꜟכ♠  ќ  ₉כⱣꜟכ♠   ќ   ќ  

 ₈◦☻♥ⱶ ₉ ◌♃◌♫ ─♅▼♇◒Ⱳ♇◒☻╩♅▼♇◒ ќ OK  

  ◌♃◌♫ ╩ ⇔≡ ∆╢≤⁸ꜞ☻♩ ⌐ ⅜ ╢╟℮⌐⌂╡╕∆⁹ 

 

 

 

◌♃◌♫⁸ ⁸ ⌂⅛≡╪ ⁸☻Ɑכ☻╩  

  ч ◌♃◌♫ 

  1 ≤╕≤ ≤ ⁹ 

  2 F ╩ ⇔╕∆⁹ ◌♃◌♫⌐∆╢≤⅝│ F ╩ ⇔╕∆⁹ 

  3 Enter ╩ ⇔≡ ⁹ 

 

  ш ⁸ ⁸☻Ɑכ☻ 

  1 │   ╩ ⇔≡⁸ Enter ╩ ⇔≡ ⁹ 

  2 │   ╩ ⇔≡⁸ Enter ╩ ⇔≡ ⁹  

  3 │   ╩ ⇔≡⁸ Enter ╩ ⇔≡ ⁹ 
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ừ  

                    

  flower         http       When     Internet       HOME  

 

 

ừ◌♃◌♫⁸ ⁸ ⁸☻Ɑכ☻  

  ◖fiⱧꜙכ♃כ   ⱬכ♩כfl▼fi  ◖◄fi◙▬ⱶQ10          

  ↓╪⌐∟│⁹   ↕≡⁸ ↕╪⁹  ⁸ ⁸ Ɑכ☺  ─ ≢∆⁹ 

ה   JRה     ה     10  ♩כ♃☻

 

 

 

╩  

 ↕╣╢ ה  

⇔⅛ↄ ẽ Ẽ ợ Ợ 

↕╪⅛ↄ ỏ Ỏ ộ Ộ ө Ӫ 

╕╢ ủ ừ Ừ ⁹  ᵑ ᵤ      

╒⇔ Ἒ Ἑ β  

⅛∫↓ ₡₢ () <> ₆₇ []  {} Ώΐ ΓΔ ₈₉ ₒₓ ⌂≥ 

√╪™ ° Ω Ϊ ϴ   Ν     ⌂≥ 

⅔⌂∂ ⁿ ₁ ל ם ░ ▒  

) פֿ ╚⇔™⅜⅝⇔┬⅛ )  

╝℮┘╪ ₔ 

≢╪╦ В 

⅔╪┴ ᾆ 

⇔╘ ₂ 

⅛↑╢ │ ┌≈ × 

⅛╠  

╛∂╢⇔ ќ њ ћ ѝ Ҟ Ҝ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ⱴכ꜡⁸ ≢ Shift ╩ ⇔⌂⅜╠ ⇔╕∆⁹ 

ⱴכ꜡⁸ ≢ ™╕∆⁹ β꜡כⱴ ≢│└╠⅜⌂ │ ⅎ╕∑╪  

ⱴכ꜡ ≢ ™╕∆⁹ 

≢ ™╕∆⁹ 
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─ ┘   

.  ♪♇♩⁸Ⱨꜞ○♪ ,  ◖fiⱴ⁸◌fiⱴ 

:  ◖꜡fi ;  ☿Ⱶ◖꜡fi 

/  ☻ꜝ♇◦ꜙ⁸  * ▪☻♃ꜞ☻◒ 

@ ▪♇♩ⱴכꜗ◦ # ◒כⱪ 

ΐ 
▪ⱳ☻♩꜡ⱨ▫כ 

 fiꜛ◦כ♥כ◊◒
Δ 

♄Ⱪꜟ◒○כ♩ 

♄Ⱪꜟ◒◊כ♥כ◦ꜛfi 

_ ▪fi♄כⱣ⁸כ▪fi♄כꜝ▬fi -  Ɫ▬ⱨfi⁸ⱴ▬♫☻ 

% Ɽכ☿fi♩ & ▪fiⱤ◘fi♪ 

|  ⁸  + ⱪꜝ☻ 

( )   { }   

[ ]   < ꜠☻◙fi⁸ ╘  

fi⁸◙♃כ꜠◓ < ╡  ꜟכ◖▬ = 

$ ♪ꜟ  \   

? ⁸◒◄☻♅ꜛfiⱴכ◒ !  ⁸◄◒☻◒ꜝⱷכ◦ꜛfiⱴכ◒ 

~ ♅ꜟ♄ ^ ◐ꜗ꜠♇♩ 

 

 

ừ  

  ϴ    ₔ     В 072ΊủủủΊ××××    Ἒᾆ ᾆἚ 

 

      ─ ₁    15,000     ₒ ₓ 

 

 

 

 

 

ừ  

  1 ™┌╠⅝↓℮ⅎ╪≤↑™∞™╕ⅎ ≤ ⇔≡ ☻Ɑכ☻ ╩ ⇔╕∆⁹ 

  2  ≤   ≤ ∆╢ ⅜ ≢ ╠╣╕∆⁹ 

™ │ ↕╣≡™╢ ≢∆⁹ 

  3 ẽњ╩ ⇔≡⁸  ≤   ╩ ┘╕∆⁹ 

  4 Shift ╩ ⇔√╕╕⁸ẽњ╩ ⇔╕∆⁹ 

 ↓℮ⅎ╪≤       ∆╢ ⅜ ↄ⌂╡╕∆  

  5 ☻Ɑכ☻ ╩ ⇔≡⁸ ╩ ⁹ 

           

  6 Enter ╩ ⇔≡ ⁹ 
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ừ ─  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  ⌐ⱴ►☻╩♪ꜝ♇◓⇔⌂⅜╠ ╩ ™≡™⅝╕∆⁹ 

 

─ ꜞ☻♩⌐ ∆╢ ⅜ ≡⅝√╠⁸∕─ ╩◒ꜞ♇◒⇔╕∆⁹ 

 

  ⅜ ⌐ ↕╣╕∆⁹ 

 

  ∂╢ Ⱳ♃fi╩◒ꜞ♇◒⇔≡₈ Ɽ♇♪₉╩ ∂╕∆⁹ 

 

 

 

 

 

ừ ╩ ⌂ↄ∆╢√╘⁸ ╘⌐ ⇔≡⅛╠ ∆╢╟℮⌐⇔≡ↄ∞↕™  

 ╩ ≡╢⁹ 

│╟ↄ ╣√⁹ 

⅝╜℮╡╩ ╡⌐∆╢⁹ 

 ─ │ 20 ≢№╢⁹ 

│ꜞ☼ⱶ╩ ∫≡ ∆╢ ≢№╢⁹ 

─ │ ─ ⌐≤≡╙ ≢∆⁹ 

│ ╩ ╢─⅜ ⅝∞⁹ 

⌐∕╟← ─ ╛ ─ ⅜╟™⁹ 

FAX ╩⅔ ™⇔╕∆⁹ 

Ᵽכ─ IME Ɽ♇♪ ╩◒ꜞ♇◒ 
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tel NO ╩⅔ ╣⌂ↄ⁹ 

TELEPHONE BOX ╩ ⇔≡™╕∆⁹ 

⌂▬fi♪ ⌐ ™╠╣≡⅝√  ⁹╢№⅜ꜟכ♃◦⁸⌐

 ⌐ₐ ₑ≤™℮ ─  ⱪfi⇔╕∆⁹כ○╩

 ─ │ ┘√ ⌐ ╕╢ ∞⁹ 

 TEL  072-1234-5678 ╕≢↔ ↄ∞↕™⁹ 

 ╝∏─ ⌐│⁸ ╩ ↄ⇔≡ ╩ ∆╢ⱬכ♃◌꜡♥fi╛꜠⸗fi─ ─ⱦ♃Ⱶfi C⅜ ╕╣≡

™╕∆⁹  

╠⅛⌂ √ ≤ ╛⅛⌂ ™╩ ≈◒꜠ꜜfi⅜ ≤⇔≡ ╦╣╢╟℮⌐⌂∫√─≢∆⁹ 

ⱥⱴꜘꜝ─ ⌐ ╣∏ ↄ≤™℮ⱩꜟכⱳⱧ⁹כ ⱷכ♩ꜟ─ ⌐ ─ ⅛╠

ↄ╠™ ╩ ∑╢⁹ 

╡ ⇔ ╩⇔≡⁸ ╩╟╡ ↄ⇔╕⇔╞℮⁹ 

⌐ ≈∞↑─  ℮ ╩ ≈ 

∕─ ╩ ⅛∑╢↓≤∞↑⌐ ⌐⌂╣┌™™ 

NO.1 ⌐⌂╠⌂ↄ≡╙™™ ╙≤╙≤ ⌂Only  one 

⁸│▪ꜞ♩☻כ○  ⅛╠ ≢⁸◘ⱴכ♃▬ⱶ⌐ ╡ ╦╡╕∆⁹ ⅜ ™─≢⁸ ⅜

ↄ⌂∫≡™ↄ ⅜ ™─≢∆⁹∕─√╘ │⁸ ─╟℮⌐╕∏ ⅜ ⅝⁸ ⅜ ⅝⁸∕⇔≡ ⁸≤

™℮ ⌐╝∫ↄ╡≤ ╢─≢│⌂ↄ⁸ ╩ ⌐ ⌐№╠╝╢ ⅜ ↄ⁸≤™℮ ⌂ ╣ ╩

⇔╕∆⁹ ≤ ≤ ⅜ ⌐ ↄ╟℮⌂╙─≢⁸ ⅜⌂™≤™ⅎ┌⌂™╟℮≢∆⅜⁸ ⌐╘≢√™

╟℮≢╙№╡╕∆⁹ 

 ⌂⅛≢╙ ↄ ↄ │ⱪꜞⱷꜝ≢∆⁹ ⌐│ ⇔⅛⌂™↑╣≥⁸↓∟╠≢│⁸∕─ ╡─

⌐ ™≡™╢꜠⸗fi ─ ≢∆⁹♪▬♠ ≢│₈ⱪꜞfiⱷꜟ₉⁸▬♃ꜞ▪ │₈ⱪꜞⱴfl▼₉⁸ꜝכ

ⱨꜝfi☻ │₈ⱪꜞⱴfl▼⁸™™≥₉ꜟכ ≤™℮ ≤ Ɽ♇꜡כꜜ⁸╡╕≈⁹∆≢∂ ≥↓≢╙ⱪꜞ

ⱷꜝ⅜ ↄ≤ ⅜ √↓≤⌐⌂╢╟℮≢∆⁹ 

  



17  

Part ◄◒☿ꜟ  

◄◒☿ꜟ ─ ∟ → 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ᵑ ♩כ♃☻ ╩◒ꜞ♇◒⇔╕∆⁹ 

ᵒ ∆═≡─ⱪ꜡◓ꜝⱶ ⌐ⱴ►☻ⱳ▬fi♃╩ ⇔╕∆⁹ 

◒ꜞ♇◒│⇔╕∑╪  

 

 

 

 

 

 

 

ᵓ☻◒꜡כꜟⱣ⁸≡⇔◓♇ꜝ♪╩כ Microsoft Office ╩◒ꜞ

♇◒⇔╕∆⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 

ᵔ Microsoft Excel 2010 ╩◒ꜞ♇◒∆╢≤⁸◄◒☿ꜟ 2010

⅜ ∟ ⅜╡╕∆⁹ 
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◄◒☿ꜟ─  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ᵑⱨ□▬ꜟⱲ♃fi 

₈ ₉╛₈ ↄ₉⁸₈ ₉⌂≥─꞉כ◦◒כ♩╛Ⱪ♇◒ ⌐⅛⅛╦╢ ⱷ♬ꜙכ╩ ↄⱲ♃fi⁹ 

 

ᵒ◒▬♇◒▪◒☿☻♠כꜟⱣכ 

 ⌐Ⱳ♃fi╩ ≢⅝╢Ᵽ⁹כ ≢│₈ ⅝ ₉⁸₈ ⌐ ∆₉⁸₈╛╡ ⇔₉Ⱳ♃fi⅜№╡╕∆⁹ 

 

ᵓ♃Ⱪ 

 ⌐ ⇔√ ≈─♃Ⱪ⅜№╡⁸◒ꜞ♇◒∆╢≤₈ꜞⱲfi₉─Ⱳ♃fi⅜ ╡ ╦╡╕∆⁹ 

 

ᵔ♃▬♩ꜟⱣכ 

 ─ⱨ□▬ꜟ ⅜ ↕╣╕∆⁹ 

 

ᵕꜞⱲfi 

 ⌐ ⌂Ⱳ♃fi╩ ∆╢ ⁹ ↕╣≡™╢♃Ⱪ⌐╟∫≡⁸ ↕╣╢Ⱳ♃fi⅜ ╦╡╕∆⁹ 

 

ᵖ☼כⱶ☻ꜝ▬♄ 

 ⌐♪ꜝ♇◓∆╢≤⁸ ─ ╩ ─ ≢ ∆╢↓≤⅜≢⅝╕∆⁹ 

 

 

 

 

 

ᵔ♃▬♩ꜟⱣכ ᵒ◒▬♇◒▪◒☿☻♠כꜟⱣכ 

ᵓ♃Ⱪ 

ᵕꜞⱲfi 

ᵖ☼כⱶ☻ꜝ▬♄ 

ᵑⱨ□▬ꜟ 

 

/  

  

 

 

 

 

 

 

  

 



19  

ꜞⱲfi ₈ⱱכⱶ₉♃Ⱪ─  

 

 

 

 

 

 

ᵗ♄▬▪꜡◓Ⱳ♇◒☻ Ⱳ♃fi 

⌐ⱪכꜟ◓─⧵  ⇔√ ⌂ ╩ ⅎ╢ ⅜ ↕╣╕∆⁹◄◒☿ꜟ 2003 ≤ ∂♄▬▪꜡◓Ⱳ♇

◒☻≢⁸₈ꜞⱲfi₉⌐⌂™ ╩ ≈↑╢↓≤⅜≢⅝╕∆⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 ừⱩ♇◒ 

  ◄◒☿ꜟ≢│⁸ⱨ□▬ꜟ│Ⱪ♇◒≤™℮ ≢ ↕╣╕∆⁹Ⱪ♇◒│ ─꞉כ◦◒כ♩≢ ↕╣

╕∆⁹ 

 

 

 ừ꞉כ◦◒כ♩ 

  ꞉⁸│♩כ◦◒כ ⌐ 1,048,576 ⁸ ⌐ 16,384 №╢ ☻Ɑ⁸≢☻כ∕─ 1≈ 1≈╩☿ꜟ≤ ┘

╕∆⁹ ⌐◄◒☿ꜟ╩ ∟ →√≤⅝⌐│₈Sheet1₉⁸₈Sheet2₉⁸₈Sheet3₉─ ⅜♩כ◦─≈ ↕

╩♩כ◦⁸≡⇔⧵⁹∆╕™≡╣ ╛⇔√╡ ♩כ◦1⁸ ╩ ⅎ√╡ 2⁸ ┘ ╩ ⅎ√╡ 3 ∆╢↓≤⅜

≢⅝╕∆⁹ 

 

 1 ₈Sheet3₉ ─Ⱳ♃fi╩ ◒ꜞ♇◒ 

 

 2 ╩ ⅎ╢₈꞉כ◦◒כ♩♃Ⱪ₉╩♄Ⱪꜟ◒ꜞ♇◒ ќ ◦כ♩ ╩  

 

 3 ∆╢꞉כ◦◒כ♩╩♪ꜝ♇◓⇔≡ ⇔╕∆⁹ 

 

 

 

 

 

ᵘ☿ꜟ╩ ◒ꜞ♇◒∆╢≤⁸ ⅜כⱣꜟכ♠⌂↕ ↕╣╕∆⁹ 

 ₈ꜞⱲfi₉╩ ╦∏⌐ ⌂≥⅜≢⅝╕∆⁹ 
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◄◒☿ꜟ─  

 

  ₈ ₉│◄◒☿ꜟ─ ≢∆⁹☿ꜟ⌐ ╩ ⇔≡₈ ₉╛

₈ ₉⁸₈ ₉╩ ╘╢↓≤⅜≢⅝╕∆⁹↕╠⌐ ⌂ ╙√ↄ

↕╪∕╤∫≡™╕∆⁹ 

 

 

 

 

 ☻כⱬ♃כ♦

  ◄◒☿ꜟ⌐│⁸ ─♃כ♦─ ╩ ╟ↄ ℮

⅛╠⁸ ╩♃כ♦⌂ ⌐ ה ∆╢≤™℮₈♦

₉☻כⱬ♃כ ☻כⱬ♃כ♦⁹∆╕╡№⅜ ╩ⱴ☻

⁸┌╣∆כ♃ ⌐ ─ ⅜≢⅝⁸ ─ ⅜

⌐▪♇ⱪ⇔╕∆⁹ 

 

 

 

◄◒☿ꜟ│₈ ♁ⱨ♩₉≤⇔≡╙ ╣≡™╕∆⁹⌂⅛≢

╙₈ ₉╩ ≤⇔√ ⅜ ╩ꜟ☿─♩כ◦⁹∆≢ ⇔≡

─ ╩ ╡⁸ ╛ ⌂≥╩ ⇔╕∆⁹⅝╣™⌐ ∆╢

◖♠╩ ↕ⅎ╣┌⁸꞉כ♪╩ ╦⌂ↄ≡╙ ≢∆⁹ 

 

 

 

 

 

 

 

╩♩כ◦─ꜟ☿◒◄  ⌐ ≡⁸ ╩ ╖

╦∑╣┌⁸ ⌂₈ ₉⅜꜠▬▪►♩ ↄ ↑╕

∆⁹ ⇔╖⌂⅜╠ⱴ☻♃כ⇔≡ↄ∞↕™⁹ 

 

 

 

 

 

 

◓ꜝⱨ 

 ◄◒☿ꜟ⌐│◓ꜝⱨ ⌐ ⌂₈◓ꜝⱨ►▫◙₉♪כ

⅜№╡⁸₈ ◓ꜝⱨ₉⁸₈ ◓ꜝⱨ₉⁸₈ ╣ ◓ꜝⱨ₉

⌂≥⁸↕╕↨╕⌂◓ꜝⱨ⅜∆←⌐ ╣╕∆⁹ ╛∆™◓

ꜝⱨ╩ ╢√╘⌐⁸◓ꜝⱨ─ ╩ ⇔⁸꞉fiꜝfi◒

▪♇ⱪ⁸♠כꜝfi◒▪♇ⱪ╩ ⇔╕∆⁹ 
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─  

▪◒♥▫Ⱪ☿ꜟ─  

(1) ⱴ►☻⌐╟╢  

  ⇔√™☿ꜟ╩◒ꜞ♇◒⇔╕∆⁹ 

 

╢╟⌐♪כⱲכ◐ (2)   

ẽћ כ◐     ẽњ  ẽќ  ẽѝ  ╩ ∆≤⁸∕─ ┼▪◒♥▫Ⱪ☿ꜟ⅜ ⇔╕∆⁹ 

   Enter ╩כ◐ ∆≤ 1≈ ─☿ꜟ⅜▪◒♥▫Ⱪ☿ꜟ⌐⌂╡╕∆⁹ 

   Tab ╩כ◐ ∆≤⁸1≈ ─☿ꜟ⅜▪◒♥▫Ⱪ☿ꜟ⌐⌂╡╕∆⁹ 

 

 

─♃כ♦  

 (1) ─≤⅝ 

╠⅛♪כⱲכ◐    ─╖ ⅎ┌ 123 ╩ ⇔≡[Enter] ╩כ◐ ∆≤⁸ ⇔√ │☿ꜟ─ ⌐

∑╠╣≡ ↕╣╕∆⁹↓─ │ ≡⇔≥♃כ♦ ╦╣╕∆⁹ 

 

 

 (2) ─≤⅝ 

╠⅛♪כⱲכ◐    ─╖ ⅎ┌ abc ╩ ⇔≡[Enter] ╩כ◐ ∆≤⁸ ⇔√ │☿ꜟ─ ⌐

∑╠╣≡ ↕╣╕∆⁹↓─ │ ≡⇔≥♃כ♦ ╦╣╕∆⁹ 

 

 

 ─  

   ◄◒☿ꜟ─ │ ⌐⌂∫≡™╕∆⁹ ─♪כⱲכ◐⁸│⌐╘√╢∆⌐ ⌐№╢   

╩   כ◐ ⇔╕∆⁹ 

 

 

ה (3)  ─≤⅝ 

╠⅛♪כⱲכ◐    ≤ ⅎ┌ 100yen ≤ ⇔≡[Enter] ╩כ◐ ∆≤⁸ ⇔√ │☿ꜟ

─ ⌐ ∑╠╣≡ ↕╣╕∆⁹ ≤ ⅜ ⇔≡™╢≤ ≡⇔≥♃כ♦ ╦╣╕∆⁹ 

   ≢╙ ─╖╩ ⇔≡╙ ─ ⁹∆╕╡⌂≥♃כ♦ ─╖╩ ⇔≡ √⇔⌐♃כ♥

™≤⅝⌐│⁸ ⌐▪ⱳ☻♩꜡ⱨ▫כ Ώ ╩ ⇔≡⅛╠ ╩ ⇔╕∆⁹ 

 

 

₈ ⌐ ∆₉ ₈╛╡ ⇔₉ 

⌐ ∆ 

 ∫≡ ⇔√≤⅝│⁸₈ ⌐ ∆₉Ⱳ♃fi╩◒ꜞ♇◒ 

⇔╕∆⁹ 

 

 

╛╡ ⇔ 

╩ ╡ ⇔≡╛╡ ∆≤⅝│⁸ ╛╡ ⇔ Ⱳ♃fi╩ 

◒ꜞ♇◒⇔╕∆⁹ 
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◄◒☿ꜟⱨ□▬ꜟ╩ ⇔╕∆ 

 ⱷ⸗ꜞכ ꜞⱶכⱣⱩꜟ♦▫☻◒ ⌐ ∆╢  

 ) ∆╢꞉כ♪ ╩ ™≡⅔⅝╕∆ 

 

 

 

 

 

 

 

 

 

 

 

 ) ∆╢ ╩ ⇔⁸ⱨ□▬ꜟ ╩ ⇔≡ ⇔╕∆ 

 

 

 

 

 

 

 

 

 

 

 

   

 

 

 Ợⱨ□▬ꜟ ⌐ ⅎ⌂™  

     ¥    /   :   *   <   >   |   ™∏╣╙  

 

ỢExcel2003≢ ↑╢ ≢ ∆╢  

  ₈ⱨ□▬ꜟ─ ₉╩₈Excel 97-2003Ⱪ♇◒₉⌐⇔╕∆⁹ 

 ( )ⱨ□▬ꜟ─ ⌐ Excel2010─ ╩ ∫√ ⅜№╢ ⁸ ⅜ ⌐⌂∫√╡ ↕╣√╡

∆╢─≢ ⇔≡ↄ∞↕™⁹ 

 

 

 

 ) ⅛╠│₈ ⅝ ₉ 

 

 

 

 

 

 

 

ⱷ⸗ꜞכ╩Ɽ♁◖fi⌐☿♇♩⇔╕∆⁹ 

 

ⱨ□▬ꜟ Ⱳ♃fi╩◒ꜞ♇◒⇔⁸ꜞ☻♩─ ─

╩≈↑≡ ╩◒ꜞ♇◒⇔╕∆⁹ 

╩ ↑≡ ⅜ ↕╣⁸ ╩

⇔╕∆⁹ 

◖fiⱧꜙכ♃כ ─ồ╩◒ꜞ♇◒∆╢≤⁸ ─

⅜ ↕╣⁸ ↕╣√ ꜞⱶכⱣⱩꜟ♦▫

☻◒ ╩◒ꜞ♇◒⇔╕∆⁹ 

⌐ ↕╣≡™╢ⱨ□▬ꜟ╛ⱨ◊ꜟ♄כ⅜

↕╣╕∆⁹ 

ⱨ□▬ꜟ ╩ ⇔⁸ ╩◒ꜞ♇◒⇔╕∆⁹ 

─₉כⱣꜟכ♠☻☿◒▪◒♇▬◒₈ ⅝ ╩◒ꜞ♇◒

⇔╕∆⁹ 

╩ ↑≡ │ ↕╣╕∑╪⁹ 
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↕╣≡™╢◄◒☿ꜟⱨ□▬ꜟ╩ ⅝╕∆ 

ⱷ⸗ꜞכ ꜞⱶכⱣⱩꜟ♦▫☻◒ ⌐ ⇔≡№╢ⱨ□▬ꜟ╩ ↄ  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

◄◒☿ꜟ╩ ∂╕∆ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

USB ⱷ⸗ꜞכ╩Ɽ♁◖fi⌐☿♇♩∆╢≤⁸₈ ₉⅜

↕╣⁸∕─ ─ ⱨ◊ꜟ♄כ╩ ™≡ⱨ□▬ꜟ╩

╩◒ꜞ♇◒⇔╕∆⁹ 

USB ⱷ⸗ꜞכ⌐ ↕╣≡™╢ⱨ□▬ꜟ╛ⱨ◊ꜟ♄כ─

⅜ ↕╣╢─≢⁸ ⌂ⱨ□▬ꜟ╩ ⅝╕∆⁹ 

⌐№╢ ∂╢ ╩◒ꜞ♇◒⇔╕∆⁹ 

─ ⅜≢⅝≡™⌂™≤⅝│⁸ ─ ⅜

↕╣╕∆⁹ 

∆╢≤⅝│ ⁸ ⇔⌂™≢◄◒☿ꜟ╩

∆╢≤⅝│ ⇔⌂™ ╩◒ꜞ♇◒⇔╕∆⁹ 
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Part Ί  

 ↓↓≢│⁸ ─₈ ₉╩ ⇔╕∆⁹ 

 

↓─ ╩ ⇔≡™ↄ ♃כ♦⁸≢ ╛

⁸╕√⁸ ⁸ ⁸ ⁸ ⌂≥⌐≈™

≡╙ ⇔≡™⅝╕∆⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

♃כ♦  

⌐♩כ◦ ─ ╩♃כ♦ ⇔╕∆⁹ 

 

─♃כ♦  

 ☿ꜟ⌐ ╩♃כ♦√╣↕ ∆╢⌐│⁸ ─

⅜№╡╕∆⁹ 

(1) ∕─☿ꜟ╩♄Ⱪꜟ◒ꜞ♇◒⇔≡◌כ♁ꜟ╩ ↕

╩♃כ♦⁸∑ ⇔╕∆⁹ 

(2) ∕─☿ꜟ╩◒ꜞ♇◒⇔⁸ Ᵽכ⌐ ↕╣√♦

╩♃כ ⇔╕∆⁹ 

⅜ ╦∫√╠⁸ Enter ╩כ◐ ⇔╕∆⁹ 

 

 

 

 

─♃כ♦  

╩♃כ♦ ∆╢☿ꜟ╩◒ꜞ♇◒⇔⁸ Delete ╩כ◐ ⇔╕∆⁹ 

  ⇔√ ─☿ꜟ≢╙ ⇔≡ ≢⅝╕∆⁹ 

 

 



25  

╛ ↕─  

 )  ─  

─ ⅜ ⌐ ⌂∫≡™╢─≢⁸ ─ ╩ →╕∆⁹ 

≤ ─ ⌐ⱴ►☻ⱳ▬fi♃╩ ╦∑⁸ⱴ►☻ⱳ▬

fi♃─ ⅜  ⌐⌂∫√╠ ─ ⌂ ╕≢♪ꜝ♇◓⇔

╕∆⁹ 

 

⌂⅔⁸ⱴ►☻ⱳ▬fi♃─ ⅜  ⌐ ╦∫√ ≢♄Ⱪꜟ◒

ꜞ♇◒∆╢≤⁸ ⌐ ⅜ ≡ ↕╣╢ ⌐⌂╡╕∆⁹ 

─ ╩ ⇔√ ≢ ≈─ ╩♄Ⱪꜟ◒ꜞ

♇◒∆╢≤⁸ ⇔√ ≡─ ⅜ ↕╣╕∆⁹ 

 

 

╕√⁸ ─ ╩ ⇔√ ≢ ≈─ ╩♪ꜝ♇◓⇔≡ ∆╢≤⁸ ⇔√ ≡─

⅜ ∂ ⌐ ↕╣╕∆⁹ 

 

 

 )  ↕─  

 ⅜ ™─≢⁸ ↕╩ ↄ⇔╕∆⁹ 

─ ↕╩ →╢⌐│⁸ ⇔√™ ─ ⌐ⱴ►☻ⱳ

▬fi♃╩ ╦∑⁸ⱴ►☻ⱳ▬fi♃─ ⅜  ⌐⌂∫√╠

⌂ ╕≢♪ꜝ♇◓⇔╕∆⁹ 

│ ⅜ ↕╣≡™╢ ╩∆═≡ ∂ ↕⌐⇔╕∆⁹ 

╩ ⇔⁸∕─ ─ 1 ─ ⌐ⱴ

►☻ⱳ▬fi♃╩ ╦∑⁸ⱴ►☻ⱳ▬fi♃─ ⅜   ⌐⌂∫

√╠ ⌐♪ꜝ♇◓⇔╕∆⁹ 

 

 

╩ ⇔≡ ≈─ ↕╩ ∆╢≤⁸ ⇔√ ≡─ ↕⅜ ∂ ↕⌐⌂╡╕∆⁹ 

 

Ợ ─ ╩♃כ♦ ≢ ⇔≡ↄ∞↕™⁹ 
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. ≤
◘ ⱶ

 

─  

│ ≢ ⇔╕∆⁹ 

☿ꜟ B6⌐ B4≤ B ─ ╩ ⇔╕∆⁹ 

╩ ∆╢☿ꜟ B ⌐⁸ ∏₈= ꜟכ◖▬ ₉╩

⇔╕∆⁹ 

⌐⁸☿ꜟ B ╩◒ꜞ♇◒⇔╕∆⁹ 

⌐⁸☿ꜟ =B ─ ⌐₈+₉ ╩ ⇔⁸ ™

≡☿ꜟ ╩◒ꜞ♇◒⇔╕∆⁹ 

☿ꜟ │ =B +B5  ⌐⌂╡╕∆⁹ 

Ᵽכ─ẽᾛ Ⱳ♃fi ╩◒ꜞ♇◒∆╢⅛⁸Enter

╩כ◐ ⇔≡ ⇔╕∆⁹ 

Ⱳ♃fi╩ ℮≤▪◒♥▫Ⱪ☿ꜟ│ ─╕╕≢⁸

Enter │ꜟ☿Ⱪ▫♥◒▪│≢כ◐ ⌐ ╡╕∆⁹ 

☿ꜟ B6⌐│ ─₈435000₉ ⅜ ↕╣╕∆⁹ 

☿ꜟ B6 ⅜◒ꜞ♇◒↕╣≡™╢ ▪◒♥▫Ⱪ⌂ ≤⅝

─ Ᵽ₈│⌐כ =B +B5 ₉⅜ ↕╣╕∆⁹ 

☿ꜟ B ⁸B5─ ⅜ ╦╢≤⁸☿ꜟ B6─ ╙

⌐ ╦╡╕∆⁹ 

─  

 ᵑ   ᵒ   ᵓ * ▪☻♃ꜞ☻◒   ᵔ / ☻ꜝ♇◦ꜙ  

 

 

─◖Ⱨכ 

⅜ ↕╣√☿ꜟ╩◖Ⱨ⁸≥╢∆כ◖Ⱨכ ─

╛ ⌐ ╦∑≡⁸ ─☿ꜟ ⅜ ⌐ ↕

╣╕∆⁹ 

☿ꜟ B6 ⌐ ⇔√ ╩☿ꜟ C6 ⌐◖Ⱨכ⇔≡

─ ╩ ╘╕∆⁹ 

☿ꜟ B6╩◒ꜞ♇◒∆╢≤⁸☿ꜟ─ ⌐ Ẽ ⱨ

▫ꜟⱢfi♪ꜟ ⅜ ↕╣⁸↓╣⌐ⱴ►☻ⱳ▬fi♃╩

╦∑╢≤ⱴ►☻ⱳ▬fi♃─ ⅜Ṯ⌐ ╦╡╕∆⁹ 

↓─ ≢☿ꜟ C6╕≢♪ꜝ♇◓∆╢≤⁸☿ꜟ C6⌐

⅜◖Ⱨ⁸╣↕כ ─ ⅜ ↕╣╕∆⁹ 

 

☿ꜟ C5 ≤ C6 ─ ≢⁸ ⇔≡™╢☿ꜟ⅜ ⌂

∫≡™╢─╩ ⇔≡ↄ∞↕™⁹ 

 

 

 

Ṯ 
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Ợ ⌐☿ꜟ B8⁸C8⌐ ╩ ⇔≡ↄ∞↕™⁹ 

 

 

 

 

 

 

 

 

♩כ○  

₈ ₉╩⁸₈ⱱכⱶ₉ꜞ Ⱳfi─₈ӆ

♩כ○ SUM₉╩ ∫≡ ╘╢↓≤⌐⇔╕

∆⁹ 

β SUM Summation  

 

 

☿ꜟ B14╩◒ꜞ♇◒⇔≡ Ɉ○כ♩ SUM Ⱳ♃fi╩◒ꜞ♇◒∆

╢≤⁸ ₈=SUM( B10:B13) ₉≤ ↕╣╕∆⁹ 

↓╣│ SUM ≤™℮ ≢⁸SUM ─ ─◌♇◖ ⌐

↕╣√☿ꜟ─ ╩ ⇔╕∆⁹ 

≈╕╡⁸₈=SUM( B10:B13)₉│₈=B10+B11+B12+B13₉╩

∆╢⁸≤™℮↓≤╩ ⇔≡™╕∆⁹ 

 

  

 

 

 

β ≤│ 

  ─ ╩ ⌐ ℮ ─ ≢⁸ ⌂ ╩ ⌐ ℮↓≤⅜≢⅝╕∆⁹ 

─  = ( , , , n)  

└⅝∆℮ ≤│ ╩ ╘╢─⌐ ⌂ ─↓≤≢∆⁹ 

│ ∏₈=₉≢ ╕╡⁸∕─ ⌐₈ ₉╩ ⇔⁸ ⌐ ◌♇◖₈ ₉ ◌♇◖╩ ⇔╕∆⁹ 

⅜ ≢№╣┌ ╩ ⇔╕∆⁹ ─ │₈ ₉ ◌♇◖╩ ⇔╕∆⁹ 

 ─ ≢ ℮₈=₉⁸₈ ₉⁸₈,₉⁸₈ ₉⌂≥─ │⁸∆═≡₈ ₉≢∆⁹ 
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Ợ☿ꜟ B14 ─ ╩☿ꜟ C14⌐ⱨ▫ꜟⱢfi♪ꜟ╩♪ꜝ♇◓⇔≡◖Ⱨכ

⇔≡ↄ∞↕™⁹ 

 

 

 

 

 

 

Ợ☿ꜟ B15⁸B16⌐ ╩ ⇔⁸ ╩

⇔≡ↄ∞↕™⁹ 

 

 

 

 

 

 

 

 

Ợ☿ꜟ B15 B16╩ ⇔⁸ⱨ▫ꜟⱢfi♪ꜟ╩♪ꜝ♇◓⇔≡ C15

C16⌐◖Ⱨכ⇔≡ↄ∞↕™⁹ 

 

 

 

 

Ợ☿ꜟ D4⌐₈=B4 C4₉≤ ⇔⁸ⱨ▫ꜟⱢfi♪ꜟ╩

♪ꜝ♇◓⇔≡ D5 D16╕≢◖Ⱨכ⇔≡ↄ∞↕™⁹ 

☿ꜟ D9│ Delete ╩כ◐ ⇔≡ ⇔╕∆⁹ 

 

 

 

 

 

 

 

 

 

 

☿ꜟ─  

☻♃▬ꜟ 

☿ꜟ B4 D16⌐₈ ☻♃▬ꜟ₉╩ ⇔╕∆⁹ 

B4 D16╩ ⇔⁸₈ⱱכⱶ₉ꜞⱲfi─ Ⱳ♃fi╩◒ꜞ♇◒⇔╕∆⁹ 

⇔√ ⁸⅜♃כ♦ ≤ ╡─₈ ₉☻♃▬ꜟ⌐⌂╡╕∆⁹ 

 

β↓─ ⁸ ⅜ⱴ▬♫☻─≤⅝│₈ ₉≢ ↕╣╕∆⁹ 

∆╢≤⅝│₈☿ꜟ─ ₉≢ ™╕∆⅜⁸↓╣⌐≈™≡│ Part7 ≢ ⇔╕∆⁹ 



29  

 

 

 

 

 

 

 

 

 

 

─  

 (1) ⅎ⁸ ⅎ⁸ ⅎ 

 ◄◒☿ꜟ≢│⁸ ⅜♃כ♦√╣↕ ─≤⅝│ ⅎ⁸

─≤⅝│ ⅎ≢ ↕╣╕∆⁹ 

↓─ ╩ ∆╢≤⅝│⁸₈ⱱכⱶ₉ꜞ Ⱳfi─ ⅎ ⁸

ⅎ ⁸ ⅎ Ⱳ♃fi╩ ™╕∆⁹ 

↓↓≢│⁸☿ꜟ A2 D2╩₈ ⅎ₉⌐⇔╕∆⁹ 

☿ꜟ A2 D2 ╩♪ꜝ♇◓⇔≡⁸₈ⱱכⱶ₉ꜞⱲfi─

ⅎ ╩◒ꜞ♇◒⇔╕∆⁹ 

 

 

 

 

 (2) ▬fi♦fi♩ 

 ▬fi♦fi♩≤│₈ →₉─↓≤≢⁸ ─ ⌐ ╩

⇔╕∆⁹ 

 ↓↓≢│⁸☿ꜟ A4 A5⁸☿ꜟ A10 A13─ ─ ⌐

─ ╩ ↑╢↓≤⌐⇔╕∆⁹ 

 ╕∏☿ꜟ A4 A5╩♪ꜝ♇◓⇔≡ ⇔╕∆⁹ 

 ⌐ Ctrl ╩ ⇔⌂⅜╠☿ꜟ A10 A13╩♪ꜝ♇◓⇔≡

∆╢≤⁸ ≈─ ⅜ ↕╣╕∆⁹ 

 

↓─ ≢⁸₈ⱱכⱶ₉ꜞ Ⱳfi─

▬fi♦fi♩ Ⱳ♃fi╩ ◒ꜞ

♇◒⇔╕∆⁹ 

 

 

βⱲ♃fi╩◒ꜞ♇◒∆╢√┘⌐ ⅜ ⅎ≡™⅝╕∆⁹ ∆╢≤⅝│⁸▬

fi♦fi♩ Ⱳ♃fi ─ ▬fi♦fi♩ Ⱳ♃fi╩◒ꜞ♇◒⇔╕∆⁹ 
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☿ꜟ─  

(1) ☿ꜟ╩ ⇔≡ ⅎ 

☿ꜟ A1 D1╩₈ ≈─☿ꜟ₉≤⇔≡ ⇔

₈ ⅎ₉⌐⇔╕∆⁹ 

 

☿ꜟ A1 D1╩♪ꜝ♇◓⇔≡ ⇔╕∆⁹ 

 

₈ⱱכⱶ₉ꜞⱲfi─ ☿ꜟ╩ ⇔≡

ⅎ ╩◒ꜞ♇◒⇔╕∆⁹ 

 

 

 

 

 

 

( 2) ⌐  

☿ꜟA3 D3╩ ≈─☿ꜟ≤⇔≡ ⇔ ⅎ

⌐⇔╕∆⁹ 

☿ꜟ A9 D9⌐≈™≡╙ ─ ╩⇔╕∆⁹ 

 

 ☿ꜟ A3 D3╩♪ꜝ♇◓⇔≡ ⇔⁸ ⌐ Ctrl

╩ ⇔⌂⅜╠☿ꜟA9 D9╩♪ꜝ♇◓⇔≡ ⇔

≡ ≈─ ╩ ⇔╕∆⁹ 

 

 ↓─ ≢₈☿ꜟ╩ ⇔≡ ⅎ₉ ─Ộ

╩◒ꜞ♇◒∆╢≤ꜞ☻♩⅜ ╣⁸∕─ ─

⌐ ╩◒ꜞ♇◒∆╢≤⁸ ⅜ ≈

─☿ꜟ≤⇔≡ ⇔ ⅎ⌐⌂╡╕∆⁹ 

 

 

─  

  ↕╣√ ╛ ─ⱨ◊fi♩ ─ ╛ⱨ◊fi♩◘▬☼⁸ⱨ◊fi♩☻♃▬ꜟ╩ ∆╢≤⅝│⁸

₈ⱱכⱶ₉ꜞⱲfi─ ⱨ◊fi♩ ⁸ ⱨ◊fi♩◘▬☼ ⁸ ⁸ ⌂≥─Ⱳ♃fi╩ ™╕∆⁹ 

 

 ↓↓≢│⁸☿ꜟ A1─ⱨ◊fi♩◘▬☼╩ 12ⱳ▬fi♩⌐⇔╕∆⁹ 

 ╕√⁸☿ꜟ A1⁸☿ꜟ A2 D2⁸☿ꜟ A3⁸☿ꜟ A9⁸☿ꜟ A15 A16─ ╩ ⌐⇔╕∆⁹ 

 

 ☿ꜟ A1╩ ⇔⁸₈ⱱכⱶ₉ꜞⱲfi─ ⱨ◊fi♩◘▬☼ 11≤

─Ộ╩◒ꜞ♇◒⇔╕∆⁹ 

 

ꜞ☻♩⅜ ╣⁸∕─ ─₈12₉╩◒ꜞ♇◒∆╢≤⁸☿ꜟ A12─

◘▬☼⅜ 12ⱳ▬fi♩⌐⌂╡╕∆⁹ 
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 ☿ꜟ A1╩◒ꜞ♇◒⇔⁸Ctrl ╩ ⇔⌂⅜╠☿ꜟ A2 D2⁸☿ꜟ A3⁸

☿ꜟ A9⁸☿ꜟ A15 A16╩ ⇔╕∆⁹ 

 

₈ⱱכⱶ₉ꜞⱲfi─ ╩◒ꜞ♇◒∆╢≤⁸ ⇔√☿ꜟ─

⅜ ⌐⌂╡╕∆⁹ 

 

 

 

 

 

 

 

 

 

 

 

 ☿ꜟ─ ↑ 

 

 

 

 

 

 

 

 

 

 

 

☿ꜟ⌐ ╩ ↑╢≤⅝⌐│⁸ ╡≈┬⇔─ Ⱳ♃fi╩ ™╕∆⁹ 

↓↓≢│⁸☿ꜟ A2 D2⁸☿ꜟ A3⁸☿ꜟ A9⌐ ╩ ↑╢↓≤⌐⇔╕∆⁹ 

☿ꜟ A2 D2 ╩♪ꜝ♇◓⇔≡ ⇔⁸₈ⱱכⱶ₉ꜞⱲfi─ ╡≈┬⇔─ Ⱳ♃fi ─Ộ╩◒ꜞ

♇◒∆╢≤ꜞ☻♩⅜ ↕╣╕∆⁹ 

ꜞ☻♩─ ⅛╠ ─ ╩ ┬⅛⁸₈∕─ ─ ₉╩◒ꜞ♇◒⇔⁸ ↕╣√₈ ─ ₉─ ⅛╠ ╩

┘ ╩◒ꜞ♇◒∆╢≤⁸ ⇔√☿ꜟ⌐ ⅜ ↕╣╕∆⁹ 

Ợ☿ꜟ A3⁸☿ꜟ A9⌐ ─ ╩ ⇔≡ↄ∞↕™⁹ 

 

─  

◄◒☿ꜟ─ ≢│ ☿ꜟ│ ─ ≢ ╠╣≡™╕∆⅜⁸↓─ │ ↕╣╕∑╪⁹ 

 ╩ ∆╢ │⁸ ╩ ╛∆ↄ∆╢√╘⌐ ⌐ ╩ ⇔╕∆⁹ 

β ≤│⁸ ≤ ─ ⌐ ™√ ─↓≤≢∆⁹ 

↓↓≢│⁸ ⁸ ⁸ ╩ ∫√ ⌐∆╢↓≤⌐⇔╕∆⁹ 

│ ⅝↕╣╢─≢⁸ ™ ⅛╠ ⇔≡™⅝╕∆⁹ 

╩ ↄ☿ꜟ ╩♪ꜝ♇◓⇔≡ ⇔╕∆⁹ 
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₈ⱱכⱶ₉ꜞⱲfi─ Ⱳ♃fi ─Ộ╩◒ꜞ♇◒⇔⁸

ꜞ☻♩─ ⅛╠ ╩◒ꜞ♇◒∆╢≤⁸ ⇔√ ⌐₈

₉⅜ ↕╣╕∆⁹ 

╩ ⇔╕∆⁹ 

☿ꜟ A6 D6╩ ⇔⁸ ⌐☿ꜟ A 14 D 14╩ Ctrl

╩ ⇔⌂⅜╠ ⇔╕∆⁹ 

Ⱳ♃fi ─Ộ╩◒ꜞ♇◒⇔⁸ꜞ☻♩─ ⅛╠

╩◒ꜞ♇◒⇔╕∆⁹ 

 ╩ ⇔╕∆⁹ 

 ☿ꜟ A2 D2 ╩ ⇔⁸ Ⱳ♃fi ─Ộ╩◒ꜞ

♇◒⇔⁸ꜞ☻♩─ ⅛╠ ╩◒ꜞ♇◒⇔╕∆⁹ 

⌐☿ꜟ A3 D8 ╩ ⇔≡ ╩ ⇔⁸

↕╠⌐☿ꜟ A9 D16 ╩ ⇔≡ ╩ ⇔

╕∆⁹ 

 ⇔≡™⌂™☿ꜟ╩◒ꜞ♇◒⇔≡⁸ ─ ╩ ⇔╕∆⁹ 

 

 

 ≢₈ ₉─ ≢∆⁹ 
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Part ─ ⁸ ≤  

♩כ○ SUM ─ ─  

Ợ ♃כ♦─ ⱨ□▬ꜟ SUM ╩♄►fi꜡כ♪⇔≡ↄ∞↕™⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

Ɉ○כ♩ SUM ╩ ℮≤⁸ ה ─ ╩ ⌐ ╘╢↓≤⅜≢⅝╕∆⁹ 

B3 E15 ╩♪ꜝ♇◓⇔≡ ⇔⁸ Ɉ○כ♩ SUM Ⱳ♃fi╩◒ꜞ♇◒∆╢≤⁸ ☿ꜟ⌐ ─

⅜ ⌐ ↕╣╕∆⁹ 

 

Ợ ─ ─ ╩₈ ╡☻♃▬ꜟ₉⁸₈ ₉⌐⇔≡ↄ∞↕™⁹ 

 

 

▪ ⱬ ꜠ כ ☺

 

  ⌐≈™≡ 1 12 ─ ╩ ⇔╕∆⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

☿ꜟ A16⌐₈ ₉≤ ⇔⁸☿ꜟ⌐ ↑╩⇔≡ↄ∞↕™⁹ 

☿ꜟ B16╩◒ꜞ♇◒⇔⁸₈ⱱכⱶ₉ꜞⱲfi─ Ɉ○כ♩ SUM ─Ộ╩◒ꜞ♇◒⇔⁸ ─ ⅛╠

╩◒ꜞ♇◒⇔╕∆⁹ 

☿ꜟ B16⌐│₈ =AVERAGE(B 3:B15)₉ ⅜ ↕╣⁸☿ꜟ B3 B15⅜ ╕╣≡ ⇔╕∆⁹ 

∆╢☿ꜟ │ B3 B14⌂─≢⁸B3 B14╩♪ꜝ♇◓⇔≡☿ꜟ─ ╩ ⇔╕∆⁹ 

Enter ╩ ⇔≡ ⇔╕∆⁹ 
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☿ꜟ B16 ─ⱨ▫ꜟⱢfi♪ꜟ╩ C16 D16 ⌐♪ꜝ

♇◓⇔≡⁸AVERAGE ╩◖Ⱨ⁹∆╕⇔כ 

 

 

 

 

 

 

 

 

 

 

 

 

 

─  

  ─ ╩ ╠⇔√™≤⅝╛⁸ ⌐ ─כⱣꜟכ♠⁸│⌐⅝≥™√⇔╛

→ Ⱳ♃fi⁸ → Ⱳ♃fi╩ ™╕∆⁹ →╩∆╢≤⁸ │ ↕╣≡ ↕╣╕

∆⁹ 

↓↓≢│⁸☿ꜟ B16 D16─ ╩ ⌐⇔╕∆⁹ 

 

   

 

 

 

 

 

☿ꜟ B16 D16╩♪ꜝ♇◓⇔≡ ⇔╕∆⁹ 

₈ⱱכⱶ₉ꜞ Ⱳfi─ → Ⱳ♃fi╩⁸

⅜ ⌐⌂╢╕≢◒ꜞ♇◒⇔╕∆⁹ 

 

COUNT
◌ ► fi ♩

⁸MAX
ⱴ♇◒☻

⁸M I N
Ⱶ♬ⱴⱶ

 

 Ɉ○כ♩ SUM ─Ộ╩◒ꜞ♇◒∆╢≤⁸ ─╒⅛⌐ ─ ⁸ ⁸ ⅜

↕╣⁸∕╣∙╣ COUNT ⁸MAX ⁸MIN ╩ ℮↓≤⅜≢⅝╕∆⁹ 

 COUNT ⇔√☿ꜟ─ ─ ─ꜟ☿♃כ♦ ╩ ⅎ╢  

 MAX ⇔√☿ꜟ─ ─ ╩ ╘╢  

 MIN ⇔√☿ꜟ─ ─ ╩ ╘╢  

 

 ™ │ AVERAGE ≤ ∂≢∆⁹ 
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≤  

╛ ╩ ℮ ⁸☿ꜟ╩ ∆╢ ⌐ ≤ ⅜№╡╕∆⁹ 

  ≤∆╢☿ꜟ ⅜ ↕╣≡™╢☿ꜟ ⌐ ⇔≡ ∆╢☿ꜟ⅜ ⌐™ↄ╠ ╣

≡™╢⅛≤™℮╙─≢⁸ ╩◖Ⱨכ⇔≡ ⅜ ─☿ꜟ⌐ ∆╢≤ ∆╢☿ꜟ╙ ⇔

╕∆⁹ 

  ∆╢☿ꜟ─ ╩ ∆╢╙─≢⁸ ≤∆╢☿ꜟ⅜ ⇔≡╙ ∆╢☿ꜟ│ ⇔╕

∑╪⁹ 

 

─  

─ │⁸ ☿ꜟ╩◒ꜞ♇◒⇔√ ⌐ F4 ╩כ◐ ⇔≡☿ꜟ─ ⁸ ─ ⌐ 

$ ♪ꜟ ╩ ╩כ◐⁹∆╕↑ ∆√┘⌐$─ ⅜ ╦╡╕∆⁹ 

⌐│⁸ ≤ ─ ╩ ∆╢╙─⁸ ─╖╩ ∆╢╙─⁸ ─╖╩ ∆╢╙─⅜№╡╕∆⁹

™∏╣╙$ ─ ─ ⅜ ↕╣╕∆⁹ 

 

 ↓↓≢│⁸ ─ ─ ⅜ ─ ⌐ ⇔≡ ≢№╢⅛╩ ∆╢↓≤⌐⇔╕∆⁹ 

 

☿ꜟ F3╩◒ꜞ♇◒⇔⁸ ₈ = ₉ ╩ ⇔⁸☿ꜟ E3╩◒ꜞ♇

◒⇔╕∆⁹ 

≈≠™≡⁸₈ / ₉ ╩ ⇔⁸☿ꜟ E15╩◒ꜞ♇◒⇔╕∆⁹ 

⌐⁸ F ╩כ◐ ⇔╕∆⁹ 

∆╢≤ ☿ꜟ F3 ─ ─₈E15 ₉─ ⅜ ₈$E$15₉ ⌐

╦╡╕∆⁹ 

↓╣│☿ꜟ E15⅜ ⌐ ↕╣√↓≤╩ ⇔≡™╕∆⁹ 

$E$15 ─ ⌐₈ 100₉ ≤ ⇔⁸ Ᵽכ─ẽᾛ Ⱳ♃

fi ╩◒ꜞ♇◒∆╢⅛⁸ Enter ╩ ⇔≡ ⇔╕∆⁹ 

 

☿ꜟ F3─ⱨ▫ꜟⱢfi♪ꜟ╩☿ꜟ F14╕≢♪ꜝ♇◓∆╢≤⁸

─ ⅜ ↕╣╕∆⁹ 

 

Ợ ⇔√ ─ ╩⁸ ⌐⇔≡ↄ∞↕™⁹ 

 

 

 

 

 

☿ꜟE15╩ ≢♪ꜝ♇◓∆╢≤⁸☿ꜟ F4 │₈#DIV/ 0!₉ 

≤ ↕╣╕∆⁹ 

↓╣│ 0 ♀꜡ ≢ ⅜  ⁹∆≢☺כ☿♇ⱷכꜝ◄℮™≥√╣╦

↓─ ⅜ √╠⁸ Ᵽכꜝ◄≢כ≤⌂∫√☿ꜟ─ ╩

⇔≡ↄ∞↕™⁹ 
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Part Ί  

 ─ ╡╩ ∆╢ ╩ ⇔╕∆⁹ 

◘fiⱪꜟ  

E ─₈ ₉ ☿ꜟ E3 E ⌐│⁸₈ ₉

⅜ ↕╣√ ─₈ ₉╕√│₈ ₉⅛

╠ ∆╢ ⅜ ↕╣≡™╕∆⁹ 

₈ ₉⅜ ↕╣≡™⌂™ ─₈ ₉☿ꜟ

⌐╙ ⅜ ⇔≡№╡╕∆⅜⁸₈ ₉⅜ ↕

╣≡™⌂™─≢ ⌐⌂╡╕∆⁹ 

 

 

 

 

 

 

 

╩  

 

☿ꜟ A1⌐₈ ₉≤ ⇔⁸

Ⱳ♃fi╩◒ꜞ♇◒⇔≡ ⌐⇔╕∆⁹ 

 ☿ꜟ A2 E2 ⌐ ─ ╩ ⇔⁸

ⅎ ⌐⇔╕∆⁹ 

  

 

 

 

 

─ ╩ ⌐ 

 ☿ꜟ A3⌐₈10/ ₉≤ ∆╢≤⁸

₈10 1 ₉≤ ↕╣╕∆⁹ 

↓↓≢│⁸ ⌐₈10/ ₉≤

∆╢╟℮⌐⇔╕∆⁹ 

 

ᵑ A ╩◒ꜞ♇◒⇔≡ A ╩

⇔╕∆⁹ 

ᵒ₈ⱱכⱶ₉ꜞⱲfi─ ╩◒

ꜞ♇◒⇔⁸ ☿ꜟ─ ╩

◒ꜞ♇◒⇔╕∆⁹ 

 

 

 

 

 

 ╕√│⁸ ╩ ⇔√ ⁸ ↄ⌂∫√

─ ─ ≢ ◒ꜞ♇◒⇔⁸ ☿ꜟ

─ ╩◒ꜞ♇◒ 
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 ╕√│⁸A ╩ ⇔√ ⁸ ↄ⌂∫√ A ─

─ ≢ ◒ꜞ♇◒⇔⁸☿ꜟ─ ╩◒ꜞ

♇◒⇔╕∆⁹ 

 

 

 

 

 

 

₈☿ꜟ─ ₉⅜ ⅝⁸ ⁸

⁸ 3/14 ≤◒ꜞ♇◒⇔⁸ ╩◒ꜞ♇◒

⇔╕∆⁹ 

 

≢⁸ ⅜ ⌐⌂╡╕∆⁹ 

 

 

 

 

 

 

 

⁸ ⁸ ╩ ⌐ 

 C ⅛╠ E ╩ ⇔√ ⁸ ╡☻♃▬ꜟ ╩◒ꜞ♇◒∆╢≤⁸C ⅛╠ E ─ ⅜♃כ♦

⌂⇔─ ⌐⌂╡╕∆⁹ 

 

 

  

 ⌐ ╩ ⅝╕∆⁹ 

≤ ╦╣╢ ─☿ꜟ ╩ ⇔╕∆⁹ 

 ₈ ₉Ⱳ♃fi ─Ộ╩◒ꜞ♇◒⇔≡⁸ ─ ⅛╠ ╩◒ꜞ♇◒∆╢≤⁸ ⌐ ⅜ 

⅛╣╕∆⁹ 

 

Ợ☿ꜟ A3⁸☿ꜟ B3⁸☿ꜟ F3⌐♦כ♃╩ ⇔⁸ ╩ ⇔≡ↄ∞↕™⁹ 

 

 

─  
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☿ꜟ A4 ☿ꜟ D4⌐♦כ♃╩ ⇔╕∆⁹ 

 ☿ꜟ E4⌐ =E3+C4- D4 ≤ ╩ ⇔⁸ Enter ╩ ∆≤ ⅜ ↕╣╕∆⁹ 

 ⌂⅔⁸ ☿ꜟ│♀꜡≤ ↕╣╕∆⁹ 

 

☿ꜟ E4 ─ⱨ▫ꜟⱢfi♪ꜟ ☿ꜟ ─Ẽ ╩

⌐♪ꜝ♇◓∆╢≤⁸ ⌐ ⅜◖Ⱨ⁸╣↕כ

⌐ ⅜ ↕╣╕∆⁹ 

⇔⅛⇔⁸ ⅜◖Ⱨכ↕╣√ ≡─☿ꜟ⌐│⁸

─ ⅜ ↕╣⁸ ≠╠™ ≤⌂∫≡⇔╕

™╕∆⁹ 

 

 ╛∆™ ⌐∆╢√╘⌐⁸ ╩ ∫≡ ⌂ ⅜ ↕╣⌂™╟℮⌐⇔╕∆⁹ 

 

 

▬ ⱨ

 

 │⁸ ╩ ⇔≡ ╩ √⇔≡™╢ ≤ √⇔≡™⌂™ ⌐⁸∕╣∙╣ ⇔√ ╩

∆╢ ≢∆⁹ ─ ™ ≢∆─≢ ™ ╩−└ⱴ☻♃כ⇔≡ↄ∞↕™⁹ 

     ₈=IF( , ─ , ─ )₉ 

 ↓↓≢│⁸ 

⅜ ↕╣≡™╢ 

─ ≈ ─ +  

─  

 ≤∆╢↓≤⌐⇔╕∆⁹ 

 

 

Ợ ≢ ⌐ ⇔√ ╩∆═≡ ⇔≡ↄ∞↕™⁹ 

 ☿ꜟ E4⅛╠ ─☿ꜟ╩♪ꜝ♇◓⇔≡ Delete ≥╢∆◒♇ꜞ◒╩כ◐ ≢⅝╕∆⁹ 

 

 

─  

 

 ☿ꜟ E4 ╩◒ꜞ♇◒⇔⁸ ⌐ Ᵽ

─כ fx ╩◒ꜞ♇◒⇔╕∆⁹ 

☿ꜟ E4⌐₈ ₉⅜ ↕╣╕∆⁹ 

 

 

 

 

 

 

 

₈ ─ ₉⅜ ↕╣╕∆⁹ 

₈ ─ ₉ ─Ộ╩◒ꜞ♇◒⇔ ╩

⇔╕∆⁹ 

₈ ₉─ ⅛╠ ╩ ⇔⁸ ╩◒

ꜞ♇◒⇔╕∆⁹ 
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₈ ─ ₉⅜ ↕╣╕∆⁹ 

₈ ─ ₉ ─Ộ╩◒ꜞ♇◒⇔ ╩

⇔╕∆⁹ 

₈ ₉─ ⅛╠ ╩ ⇔⁸ ╩◒

ꜞ♇◒⇔╕∆⁹ 

 

 

 

 

 

 

 ₈ ─ ₉⅜ ↕╣⁸

⌐ ╩ ⇔≡™⅝╕∆⁹ 

A4>0 

─ E3+C4-D4 

─ óó 

₈ ₉⌐∆╢≤⅝│♄Ⱪꜟ◒◊

╩fiꜛ◦כ♥כ 2 ↑≡  

 

OK ╩◒ꜞ♇◒⇔╕∆⁹ 

☿ꜟ E4─ⱨ▫ꜟⱢfi♪ꜟ╩ ⌐♪ꜝ♇◓⇔╕∆⁹ 

 

Ợ ╩♃כ♦⌐ ∆╢≤⁸ ⌐ ⅜ ↕╣╢─╩ ⇔≡ↄ∞↕™⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ợ Ɑכ♦─☺כ♃╩ ⇔≡⁸ ⅜

⌐ ↕╣≡™╢─╩ ⇔≡ↄ

∞↕™⁹  
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Part ☻כⱬ♃כ♦ ─♃כ♦  

ⱨ▫ꜟ♃כ 

 ⱨ▫ꜟ♃⁸│כ ⇔√ ╩♃כ♦─ ↄ ∆╢ ≢∆⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ợ ₈  ↄ∞↕™⁹≡⇔ꜟכ♩☻fi▬╩♃כ♦ꜟ☿◒◄─₉

 

 

ừ₈ ₉⌐ ∆╢₈ ╩♃כ♦─↑∞₉ ⇔╕∆⁹ 

 

ⱨ▫ꜟ♃כ ─  

  

 

 

 

 

 

 

 ─ ≈─☿ꜟ╩◒ꜞ♇◒⇔╕∆ ≥─☿ꜟ≢╙OK ⁹ 

כ♃ꜟ▫Ⱳfi ќ ⱨꜞ₉♃כ♦₈  ≤◒ꜞ♇◒⇔╕∆⁹ 

 ─ ─ ⌐ẽỘⱴכ◒⅜ ⅝╕∆⁹ 
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₈ ₉─  

─ẽỘ╩◒ꜞ♇◒∆╢≤⁸ꜞ☻♩⅜ ↕╣╕∆⁹ 

 

 ∕─ ─₈∆═≡ ♅▼♇◒Ⱳ♇◒☻╩◒ꜞ♇◒⇔≡ ⌐∆

╢≤⁸∆═≡─♅▼♇◒Ⱳ♇◒☻⅜ ⌐⌂╡╕∆⁹ 

 

⌐⁸₈ ₉⌐♅▼♇◒╩ ╣

≡ ╩◒ꜞ♇◒∆╢≤⁸₈

⅜♃כ♦─↑∞₉ ↕╣╕∆⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

↓─ ⅛╠₈ ₉∞↑╩ ╡ ╖╕∆⁹ 

 

 ₈ ₉⌐ ╡ ╪∞ ≢⁸₈ ₉ ─ẽỘ╩◒ꜞ♇◒⇔≡
₈ ₉⌐♅▼♇◒╩ ╣≡₈ ₉╩◒ꜞ♇◒∆╢≤⁸ ─

⅜♃כ♦─↑∞ ╡ ╕╣╕∆⁹ 
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╡ ╪∞ ─  

 ᵑ ─ ╡ ╖  

  ─ẽỘ╩◒ꜞ♇◒⇔⁸ꜞ☻♩─ ─₈ ∆═≡ ₉─♅▼♇◒Ⱳ♇◒☻⌐♅▼♇◒╩ ╣╕∆⁹ 

 ᵒ ≡─ ╡ ╖─  

─Ⱳfiꜞ₉♃כ♦₈ ◒ꜞ▪ ╩◒ꜞ♇◒⇔╕∆⁹ 

 

 

 

 

Ợ ╡ ╪∞ ╩ ⇔≡ↄ∞↕™⁹ 

 

 

ừ ─ ╩ ╡ ╖╕∆⁹ 

─ẽỘ╩◒ꜞ♇◒⇔⁸₈ ⱨ▫ꜟ♃₉כ⌐ⱴ

►☻ⱳ▬fi♃╩ ⌡╢≤ꜞ☻♩⅜ ↕╣╕∆⁹ 

 

 ꜞ☻♩─ ─ ─ ╩◒ꜞ♇◒∆╢≤₈○

⅜☻◒♇ⱨ▫ꜟ♃○ⱪ◦ꜛfi₉♄▬▪꜡◓Ⱳ♩כ ╣╕

∆⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

₈ ₉ ⌐₈30₉≤ ⇔⁸ │₈

₉⌐⇔╕∆⁹ 

₈AND₉⌐♅▼♇◒⅜ ∫≡™╢─╩ ⇔╕∆⁹ 

₈ ₉ ⌐₈39₉≤ ⇔⁸₈ ₉

│₈ ₉╩ ⇔⁸ ╩◒ꜞ♇◒⇔╕∆⁹ 

≢⁸ ⅜₈30 ⅛≈ 39 ─ 30

─ ₉⅜ ↕╣╕∆⁹ 

 

 

Ợ ╡ ╪∞ ╩ ⇔≡ↄ∞↕™⁹ 
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ừ₈ ₉─ ╩ ⌐ ┘ ⅎ╕∆⁹ 

  

 ╕∏⁸ ─╛╡ ≢₈ ₉∞↑╩ ⇔╕∆⁹ 

 

 ⌐⁸₈ ₉ ─ẽỘ╩◒ꜞ♇◒⇔≡ꜞ☻♩─ ⅛╠

₈ ₉╩◒ꜞ♇◒⇔ ╩◒ꜞ♇◒∆╢≤⁸

─ ⅜⁸ ⌐ ┘ ⅎ╠╣╕∆⁹ 

 

β ⅜ ─ ⌐⌂∫≡™╢─≢⁸₈ ₉─

≤⅝│ ќ ⁸₈ ₉─≤⅝│ ќ

─ ≢ ┘ ⅎ╠╣╕∆⁹ 

 

 

 

 

Ợ ╡ ╪∞ ╩ ⇔≡ↄ∞↕™⁹ 

 

ừ₈ ₉─ ╩ ⁸ ⌐ ⌐ ┘ ⅎ╕∆⁹ 

 

 ╕∏⁸₈ ₉∞↑╩ ⇔╕∆⁹ 

 

 ─☿ꜟ⅜ ↕╣≡™╢ ≢⁸ ═ ⅎ

Ⱳ♃fi╩◒ꜞ♇◒⇔╕∆⁹ 

 

 

 

₈ ═ ⅎ₉⅜ ↕╣⁸₈ ↕╣╢

≢₉כ◐ ─ │ẽỘ╩◒ꜞ♇◒⇔≡⁸
ꜞ☻♩─ ⅛╠ ╩ ⇔╕∆⁹ 

─ │ ⁸ ─╕╕⌐⇔≡⅔

⅝╕∆⁹ 

 

꜠ⱬꜟ─ ╩◒ꜞ♇◒∆╢≤⁸₈

⌐ ⅜₉כ◐╢╣↕ ↕╣╕∆⁹ 

 

 

 

 

 

 ─ │ ╩ ⇔⁸ ─ │ ⁸ ─

╕╕⌐⇔≡ ╩◒ꜞ♇◒∆╢≤⁸ ─ ⅜

⁸ ⌐ ┘ ⅎ╠╣╕∆⁹ 
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Part   

 

 ◄◒☿ꜟ─ ╩ ─╟℮⌐ ⌐⇔≡⁸ ─Ⱪ꜡♇◒ ╩ ⇔╕∆⁹ 

◘fiⱪꜟ  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

₈ ₉  

─♩כ◦  ╩◒ꜞ♇◒⇔≡⁸ ☿ꜟ╩ ⇔╕∆⁹ 

 ™∏╣⅛─ ╩ ◒ꜞ♇◒⇔⁸ ↕╣√ꜞ☻♩─ ⅛

╠ ─ ╩◒ꜞ♇◒⇔╕∆⁹ 

 

 

  

 

 

₈ ₉⅜ ↕╣₈1.63₉≤ ⇔ OK ╩◒ꜞ♇◒

∆╢≤⁸∆═≡─☿ꜟ─ ↕≤ ⅜ ∂⌐⌂╡╕∆⁹ 

 

 

 

 

 

 

 

 

 ☿ꜟ╩ ⇔≡⁸™∏╣⅛─ ─ ╩ ⌐♪

ꜝ♇◓⇔≡₈ 1.63 18Ⱨ◒☿ꜟ ₉≤⇔≡╙☿ꜟ╩ ⌐

∆╢↓≤⅜≢⅝╕∆⁹ 

 

 

  


